PRODUCTIV!IY

Using S ker Notes in Presentation 2013

For Internal Use Onl

Do you sometimes forget what to say during a presentation?
Kingsoft presentation 2013 provides a feature where you can
add important key pointfs to each slide that you can follow as
a hint. This speaker notes will appear only on your computer
and not on the projector.

Click _here to know how to use speaker notes in Kingsoft
Presentation.
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Using Speaker Notes in Presentation 2013

1. In Kingsoft Presentation, under each slide there is an area for you to add notes.

Use Speaker Note

Click to add notes

2. Click the Notes area to enter speaker notes.
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<Enter your notes here=When you create the slide show, you can add important key points to each slide,
so that when presenting the slide show, you or the presenter will follow these hints
for a complete presentation.
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3. To view the speaker notes while presenting, play the slide show then right click on the slide.

4. On the menu that will appear, select Speaker Notes.

Use Speaker Note

©| Last Slide
Go to Slide

Use Magnifier
Screen ’
Pointer Options

@ Help

B End Show

5. The Speaker Notes will then appear only on the presentor view.

<Ent notes here>When you create the side show, you can add

jour
important key points to each slide, I
so that when presenting the side show, you o the presenter wil follow

these hints
for a complete presentation.|
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Click here for back issues of ProductivIl.T.y in MyLink.
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