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WHAT’s New? l

GmgrtArt Overview in PowerPoint 2007 (Part 1) \

Earlier versions of PowerPoint had a diagram feature, but
your options were very limited. PowerPoint 2007 offers a
tool to automatically turn bulleted text into graphics. It's
called SmartArt.

SmartArt graphics offers some additional visual interest
and can also help make your concepts clear, by showing
the relationships between your points.
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SmartArt Overview in PowerPoint 2007 (Part 1)

A. Two Methods to Insert SmartArt

1. Click the Convert to SmartArt button under Home Tab.
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Convert text to a Smartart graphic
10 visually communicate
information

SmartArt graphics range from
graphical lists and process
diagrams to more complex
graphics, such as Venn diagrams
and organization charts,

2. On the Inserttab of the ribbon, click on the SmartArt button.
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3. Choose a SmartArt Graphic from the dialog box that will appear on your screen.
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Basic Block List

Use to show non-sequential or grouped
blocks of information. Maximizes both
horizontal and vertical display space for
shapes.

Pyramid

Note: If you want to recycle an old presentation, it’s good to know that any text placeholder containing bullet points can easily be
converted to SmartArt in a flash. Simply right-click on the text placeholder and choose Convert to SmartArt from the shortcut menu.

ICTP_015_04112012 Page 4 of 7
Productivl.T.y tip 86_(PowerPoint): SmartArt Overview in PowerPoint 2007 (Part 1) 04112012




Clicks

| i= Numbering

& Hyperlink...

Font...
Paragraph...
Bullets

Synonyms

® Sa m p e 1 4‘ Format Text Effects...

%y Format Shape...

|

@ Samp e 2 GalibriE- 32 - AT A" B

BIEE=A-=¢

B. SmartArt Design and Formatting Tools

) More Smartart Graphics...

To make changes to the SmartArt graphic, make sure that the SmartArt graphic is selected. This will activate the

SmartArt Tools button above the ribbon.
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1. SmartArt Design Tools: Click on the Design button to activate the SmartArt design tools. A variety of options are available for
the SmartArt graphic.
e Changing the type of SmartArt graphic

e Changing the colors
e Changing the style of the chosen SmartArt graphic
e Adding additional shapes to the graphic (depending on the SmartArt chosen)
e Resetting the graphic back to its default settings
SmartArt Tools - Design Options
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2. SmartArt Formatting Tools: Click on the Formatbutton to activate the SmartArt formatting tools. A variety of options are
available for the SmartArt graphic.
e Changing the shape
e Changing the shape’s style and fill
e Applying a different text option
e Changing the size
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SmartArt Tools - Formatting Options
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*Note: Follow the future release of Productivl. T.y to know more on the SmartArt Graphic Styles...
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