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Saving Sent Email in Other Folder  
 

Before you send the email, go to Options tab of the new email form. 

 
 

Click the Save Sent Item option and choose Other Folder… option from the menu. 

 
 

When the Select Folder window appears, select the folder where message will be saved then click OK. 
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After sending, the sent email will automatically be saved in the folder that you selected. 

 
 

 


