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HOW TO DISPLAY MULTIPLE OUTLOOK WINDOWS 

 

With multiple Outlook windows all open on desktop at once, you can switch back and forth to Mail Folders, Calendar and Task 
window almost instantly using the ALT-Tab keyboard shortcut. 

 

To display multiple Outlook windows, Right-click on the Mail icon  in the Navigation Pane and choose Open in New 
Window from the shortcut menu. 
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Outlook then opens another window where you can set each window up the way you want it. 

 

 
 

NOTE: Actions done in a window will not affect the set up of other windows.  
This feature may also be used with other running applications. 


