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Add Hypeslinks to PowetPoint P st

PowerPoint presentations are a wonderful, interesting
way to get your point across or to use as a tool for
instruction.

Adding links can make your presentation more
informative, such as including a hyperlink to a website,
or provide alternatives, such as when you link to another
slide within the presentation.

Productivl.T.y tip 26_Add Hyperlinks to PowerPoint Presentations_02092011



ADD HYPERLINKS TO POWERPOINT PRESENTATIONS

There are 4 ways of adding hyperlinks to your presentation.

A. Add a Hyperlink to a Specific Slide in the Current PowerPoint Presentation:

L.

Use the Hyperlink Button in PowerPoint.

PowerPoint 2003 and earlier
PowerPoint 2003 and earlier

a. Select the text or graphic object to be linked.
b. Click on the Ayperlink button on the toolbar or
choose Insert > Hyperlink from the menu.

PowerPoint 2007
PowerPoint 2007
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Select the text or graphic object to be linked.

. Click on the Insert Tab of the ribbon.

Click the Hyperlink button in the Links section of the
ribbon.

2. After clicking on the hyperlink button, the Edit Hyperlink dialog box will open. Select the option Place in This Document and
choose to which slide the hyperlink will be pointed. Click OK once done.
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“Note: A preview of the slide will appear to help you make your choice.

B. Add a Hyperlink to a Specific Slide in a Different PowerPoint Presentation:

1. In the Edit Hyperlink dialog box, choose the options Existing File or Web Page.

2. Select the Current folder if the file is located there or click on the Browse button to locate the correct folder. Once you have
found the presentation file location, select it in the list of files.
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Figure B.
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3. Select the correct slide in the other presentation then click OK.

Select an existing place in the document:

=S
b

3. Skde 3
4.Skde 4

“Note: You can also add hyperlink to a specific file of your computer or in a network by following the steps 1 and 2 above. Hyper
linking to other files can be problematic at later date. If the linked file is not located on your local computer , the hyperlink will be
broken if you play your presentation somewhere else. It is always best to keep all files that are needed for your presentation in the same
folder as the originating presentation. This includes any sound files or objects that are linked to from your presentation.

C. Add a Hyperlink to a Website from PowerPoint:

1. In the Edit Hyperlink dialog box, type the URL (website address) of the website you wish to link to, in the Address: text box.
2. Click OK.
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“Note: If the Web Address is lengthy, you can just copy the URL from the address bar of the webpage, and paste it into the Address
Text box. This will ensure that you do not make a typing error, resulting in a broken hyperlink.

D. Add a Hyperlink to an Email Address from PowerPoint:

1. In the Edit Hyperlink dialog box, click on E-mail Address.

Type the e-mail address into the appropriate text box. PowerPoint automatically inserts the text “mailto:” before the e-mail
address. Leave this text, as it is necessary code to tell the computer that this is an email type of hyperlink.

3. Click OK.
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